
 
 
 
 
 
[Date]  

[Name]       Sample Thank You Letter  
[Address] 
[City, State Zip]  

Dear [NAME of Media Representative]:  

We would like to take this opportunity to recognize and thank you for your assistance with the National Infant 
Immunization Week (NIIW) and Vaccination Week in the Americas (VWA) promotion. NIIW-VWA is an important 
component of our community's efforts to safeguard the health of our children. Your contributions and those of [name 
of publication, station, etc.] make a significant difference to the children we serve.  

[*PLEASE INSERT PERSONALIZED COMMENT HERE REGARDING A SPECIAL EFFORT; YOUR 
COMMITMENT TO THE COMMUNITY. WE VALUE YOUR TIME, ENERGY, AND PASSION FOR INFANT AND 
CHILDREN, ETC]. 

On behalf of [NAME OF ORGANIZATION], we greatly appreciate your involvement with our NIIW-VWA program. 
We look forward to a continued partnership with you to make future community health events a success! 

Sincerely,  

[NAME] 
[Position] 
[Organization] 
 
 


